
Step 1
Have your employees & tenants download and register the VIZpin Smart app. They should request access by 

entering your unique Location ID code.

Step 2
After you receive an email that says they are requesting access, log into VIZpin.net and 

click Grant Access.
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Step 4
Select the role you want to grant to the 

user(s) and click Continue. Click OK on the 

confirmation pop-up message.

Step 5
Select Additional Actions.

Step 3
Select the user(s) you want to send Smartkeys 

to and click Continue.
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Step 6
Select Manage Users.

Step 7
Make note of their Card #.

Step 8
Add the vPROX Card # to your access 

control system just like you are adding a 

keycard #.

Access Control System User Field

First Name Wendy

Last Name Hogan

Card Format 26 Bit Wiegand

Site/Facility Code 250

Card # 38390
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